BUSINESS CARDS

Universicy busiress cards are the only stationery ivem that you may personalize.Your Bradley business card is to include University business informacion only. Mame, dile, college
(if applicable), svreer address, civy, stave zip code and office telephone number need vo be on all business cards. Opoional informadon including Bradley Universicy s web address, fax
number, 800-number, cellular phone number, pager number may also be included i it has direct application vo University business and if ic fits within the masimum number of Fyes
of informadon allowed, The back of the business card may be used for forelgn language translations only. Universicy funds may be used only vo purchase business cards that follow
ewo approved formacs,

To promooe bower costs, business cards are barch processed by sers of owelve [12). Cocasionally, irn time will be delayed undl the minimum number of requests is reached.

Temporary cards are available on a limiced basis i needed, Any change from this process will result in significant up charges o your account. If you have any questions or special
meeds, pleate contace ITHMSGraghics ar x2343.

Complete thit arder form (use back ink) and submit along with a requisition to ITMS-Graphics, jobse 229,
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