Operating Panopto Recorder in Baker B 52

Use the computer in the back control room to record lectures given in the room.

PART 1 - OPEN PANOPTO RECORDER

1. Log on to the computer.

2. Launch the Panopto Focus Recorder application on the desktop.

3. Login to Panopto using --
Server Address: "lectures.bradley.edu™
Login: "ad.bradley.edu\username" (where "username" is your BUnetID)
Password: your regular BUnetID password

PAN>PTO

Server Address: | lectures.bradley.edu
Login: | ad.bradley.edu\username
Passward:

[CIRemember Me
Log d,

5
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PART 2 - CHECK YOUR SETTINGS

Once you log in to the Recorder, you are taken to a screen that looks like this:

& Panopto Focus F:__|§| Eﬁ

Create New Recording Recording Status Settings &‘d’:“‘ﬁq& PAN:: pTO
% |

Please select the inpuis that you wish to record. The primary stream determines the duration of your recording, and is typically used for video and/or audic of the
presenter. Additional capture devices can become secondary streams, such as whiteboards, blackboards, and document cameras. Multiple Panopto Recorders can record
to the same session simultanecusly. Crlna Halp

Record using these settings:
RECORD =
Falder Name: {Offline Recording)
- Fecord a new session called: Thursday, October 07, 2010 at 10:03:08 AM | o
Primary Source

L =l

Audio Meter

Video: | Osprey
Audio: | Cmprey
Quality: (7) webs Raady

{0 High Quality Compressed

Oov

Other Capture Sources
[CJcapture PowerPoint
[(Jcapture Screen

You can record more devices by choosing
them from the list to the left.

r
|Add Ancthar Vidao Sourca|

Video and Audio Sources

4. On the left, check the Primary Source settings. By default they should be set to:

Video: Osprey-230 Video Device 1

Audio: Osprey-230 Audio Device 1
You will see the video from the room camera in the small inset window and you will see the
audio meter next to the room camera video.

5. To test that the audio is working, make sure the room system at the presenter's desk is on and
have someone speak from the presenter's area. The colored bars running green [low audio level]
to red [high audio level] should indicate about three green bars lighting up when the person is
talking. A smaller or larger number of bars lighting up is also okay. If no bars light up, then the
system may need to be serviced.
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6. Next, add the source to capture the presenter's computer display. On the lower left, click the
"Add Another Video Source" button, and a drop-down menu will appear.

\¢ Panopto Focus

Create New Recording Recording

i
Please select the inputs that you wish to record.

presenter. Additional capture devices can becon
to the same session simultaneously.

Record using these settin

RECORD

Folder Name:

Record a new session called: |

Primary Source

L

Video: | Osprey-230 Video Device 1 v|
Audio: | Osprey-230 AudioDevice 1 | ||
Quality: () web Ready

(O High Quality Compressed

\ Oov
Other Capture Sources
[C]capture PowerPaint
[Icapture Screen
Nane || cancel

None
\ision RGE-PRO 01

Choose "Vision RGB-PRO 01"
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7. Next, check the Settings. Click the "Settings" tab at the top of the window.

e Panopto Focus Qﬁl X
ad bradiey.edul... &
Create New Recording Recording Status Settings Loggedin Logout PAN:_ L To
Configuration options for the Recorder are shown below. Windows administrative privileges are required to change the recording directory and background upload =

properties, and CourseCast administrative privileges are required to change settings in the "Advanced Settings™ tab.

Qb Help

Basic Settings Advancad Sattings
System Settings
Recording Directory: [ E—
Upload whan recorder is closed; =
(Recoeder runs a5 3 Windows sarvice) E
Application Settings
Recording Guality (Default): Web Ready - (135 M&/hs, 32

= Tha bast chaica for most usan LSAge & ickast posting time.

o~ High Quality Compressed - (5 igh-reso -1 video in ASF,

' Near-DVD quality and low disk u (= 5.

+ Archival DV - AVT)

' Uncompromising archival quality in an open format. High disk usage, low CPU.
Automatically Upload Recordings: =
shon el vesmages: @ Basic Recording Settings

Cancel |

Check the Basic Settings first.

* The basic Recording Quality setting is "Web Ready" - this will create a smaller file size
that downloads easily when the participants access the recording.

* If you record a session with your presentation materials and find that the quality has a
low resolution, you can increase the setting to "High Quality Compressed" for the next
recording. This will create a much larger file, but will be higher quality.

* The highest quality "Archival DV" would not be practical for long presentations.

If you make a change, click "Save™ at the bottom of the page.
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8. If the quality is a little too low or a little too high according to the Basic Settings, you can
make finer adjustments using the Advanced Settings tab.

Here you can increase the "Screen capture bit-rate™ if the image is pixilated and the "Screen
capture frame rate" if there is blurred motion. Click "Save" at the bottom of the screen if
changes are made.

& Panopto Focus r___]ﬁl ¥

Create New Recording Recording Status Settings ffu::ﬁ:ﬂe?m PAN:..’:PTO
x

Configuration options for the Recorder are shown below, Windows administrative privileges are required to change the recording directory and background upload
properties, and CourseCast administrative privileges are required to change seftings in the "Advanced Settings™ tab.

Basic Sattings Advarcad Sattings «

AmaaNen . Advanced Settings Tab

Use recording presets @
[Supgest and remember recording config) =

Qrline Hein

Aligw stored login info .
(Enabla/disable “remember me") ol

Advanced Capture Settings

Always captune PowerPoint as screen image: O
(Usaful for custom fonts or objacts

Screan capture bit-rate (kbps):

A 192 K
(Affects required plavback bandwidth) s

Seresn capture frame rate (fps)
(Affects CPU load while capturing)

Bit and Frame Rates

Abways set screen resolution to

L
1024 x 768 phisls (best readability) w
Usa advanced scresn capture 5678 -

|

(Battar for high frama rates, requiras Windows 7)

Fix webcam A/V synchronization
(Use only for Apphe iSight and dones)
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PART 3 - MAKE YOUR RECORDING

9. Once you have your sources and settings in place, click back to the "Create New Recording"
tab. You click the big red "RECORD" circle to start recording.

Create New Recording ing Status Settings

Flease select the inputs that you wish o record, The primary stream ceternnes|. CTEALE. NEW Recording Tab

presenter, Additional capture devices can become secondary st such as o
to the same session simultaneously.

Record using these settings:

(Offline Recording)
Thursday, October 07, 2010 at 10:05:08 AM

Record Button

Videa: | Osprey-230 Video Device 1 -
Audio: | Osprey-230 Audio Device 1 -
Quality: () Web Ready

(O High Quality Compressed
| Oov

Other Capture Sources

[Ccapeurs PowarPoint
[MCapture Sereen

You

10. After you have started the recording, you will see a counter for the hours: minutes: seconds
of the recording. You can click the "Pause™ button to temporarily pause the recording. You can
click the "Stop" button to stop the recording session so that it can be uploaded.

"

& Panopto Focus {=]

ad.bradley.edul... ¥
Create New Recording tus t Logged in  Log cut PAm To
You are now recording. You can add or remove additional secondary streams (screen capture, COU nter ) at any time, When you click "stop”, the e |
recording will end and begin automatically uploading to the server. Onine telp |
Recording 00:00:03
J Foldar Nama: (Offline Recording)
‘ Record @ rew session called:

Primary Source Vision RGE-FRO 01 X

Videa:

Audio:

Quality: () Web Amady
(O High Quality Compressed
Qov

1
Other Capture Sources
[CJcapture PowerPoint
[capture screen
Vision RGB-PRO 01 x

Add Ancther Vides Sourca)
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PART 4 - UPLOAD YOUR RECORDING

11. Once you stop a recording, you will see the following message:

¥ Recording complete

i Your racording has completed successfully. You will now be taken
\I‘) to the Recording Status tab.

Click OK. Then you will see:

Create New Recording Recording Status Settings '::dé::ﬂw L:I_.L PAN\QPTG
X |

All sessions recorded on this computer are shown below. Offline recordings have not been uploadad and are only stored on this computer. Uploading recordings are in
transit to the server, and uploaded recordings are either processing on the server or are ready to view, edit, or share. These are stored on the server and can be safely

deleted from the local hard drive using the delete button. Qnlre Halp

Only recordings stared on this computar are shawn balow. Manags My &'F"i"ﬂﬂij

oOffline Recordings

Start Time Duration  Session Streams  Actions

10/7/2010 10:10 AM  00:00:33  Thursday, October 07, 2010 at 10:03:08 &M  Video  [Upload to Server] gf U p I Oad to Server
Uploaded Recordings

Start Time Duration  Folder Sesson Actions Status [ Link

10/6/2010 4:05 PM  00-00:15  Instructional Technology Assistance Center (ITAC)  Wednesday, October 06, 2010 at 4:04:40 PM lwﬂ: Lde |5et O‘&‘QJ Vigw Edit Sharg (default)

12. When you are ready to upload the recording to the server to make it accessible to other
participants, click the "Upload to Server" button.

13. You will then choose zour folder and click "Add New Session".
& Choose a Session €| - 4

Choose a Session

~  ETE 335: Elementary Social Studies Education (D Sessions)
~ ETE 375: Secondary Social Studies Education (0 Sessions)
~  ETE 663: Diversity (0 Sessions)

~  ETE 665: Technology Infusion (0 Sessions)

~  ETE_100_10FA (D Sessions)

~ FCS_104_01_10FA (0 Sessions)

~) Instructional Technology Assistance Center (ITAC) (0 Sessions) (54 M Add New Session

~  Math Methods K-8 2010: ETE 339 Math Methods K-8 (D Sessions)
~ ME Advisory Council: Mechanical Engineering Alumni Advisory Council Live Broadcast...
~ | ME Spring 2010 Senior Design Teams: Senior Design Presentations Teams 5 & 6 D4Feb...

~ Mech Eng: Final Senior Design Presentations - April, May 2010 (0 Sessions)

Mashsalest Caninsasinm Tast Caldase 1rad Cnninansins Tars Danssdinns £ Cares

1
(8 2 New ki | Cocel
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14. If you want to personalize the session name (file name), type a new name. Otherwise, just

click "Upload to New Session".

15. You will see a progress bar as the file is uploading.

& Panopto Focus

EEH
ey PANSPTO

All sessions recorded on this computer are shown below. Offiine recordings have not been uploaded and are only stored on this computer. Uploading recordings are in

transit to the server, and uploaded recordings are either processing on the server or are réady to view, edit, or share. These are stored on the server and can be ﬂf@i"l
deleted from the local hard drive using the delete button.

Create New Recording

Recording Status Settings

Onbne Halp
Oniy recordings stored on this computer are shown below, Mlﬂlﬂlv_%sﬂu!ﬂij

Currently Uploading Recordings

| Seart Time Duraticn | Folder Session Streams  Upload Progress Actions |

| 10/7/2010 10:10 AM  00:00:33 Instructional Technclogy Assistance Center (ITAC) Thursday, October 07, 2040 at 10:03:08 AM  Video F‘ pse || Delete |

. Uploaded Recordings

| start Time Duration  Foldar Sassion

Actions Seatus | Link

| 10/6/2010 405 PM 00:00:15  Tnstructions| Technology Assistance Center (ITAC) Wednesday, Octobes D6, 2010 at 4:04:40 PM [Delete Local] (Set Offine]  view Edit Share (defaut)

Progress Bar

PART 5 - VIEW YOUR RECORDING

16. When you are ready to view the file and give access to your participants, open a web browser

(Internet Explorer, Firefox, Safari) and go to the web page -- http://lectures.bradley.edu.

806 Welcome to Panopto

4 ( Q) i http://lectures.bradley.edu/Panopto/Pages/Default.aspx

PAN®PTO -

WELCOME TO PANOPTO

Panopto makes it easy for anyone to capture,

manage, search, and view multimedia presentations
online.

Search Sessions

Panopto searches slides, notes, captions, and more!

Download Recorder

View Sessions

USER LOGIN

Login using: | ad.bradley.edu | +-

Username: brkj

Password:  sesessses
[ Remember me on this computer

Login

Forgot Your Password?

Learn More About Panopto

Select "ad.bradley.edu”
from the drop-down

Login with your
BUnetID and Password
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17. Navigate to the folder with your materials and click the title of the session.

806 Folders: Panopto Web Management Interface o

_ http://lectures.bradley.edu/Panopto/Pages/Folders/List.aspx#

PAWTO ' Search all folders.. . ad.bradley.edu\brkv Download Recorder Support~
All Sessions 5 | @ All Folders i
) Processing 1 ‘ New ‘ | () Refresh | E.

]  Namea Sessions
@ Scheduled 1
Ameren CILCO Endowed Lecture Wednesday Feb. 17 2010: Ar @ 1
Australia 2010: Australia
» My Folders | B3 New | A
e Dr. Jean Grant: Advising 0os
b Presenter: ad.bradley.edu\jeanmar =
» Other Folders
—  EE_301 10FA 02
= Presenter: ad.bradley.edulisa -
b System
—  EE_531 10FA 02
= Presenter: ad.bradley.edulisa =
—  EE_568 10FA
b Presenter: ad.bradley.edulylu2
8 EHS 100: Intro To Education SP10 Section 02: EHS 100: Intro Tt CI H H
= ick Your Folder Title,
o v o then click the Session
— Presenters: ad.bradley.edu\stuffle, ad.bradley.edu\russellj
ETE 100: Tchnology Applatone :
o ETE 100: Technolo lications 013 A
Presenter: ad.bradley.edu\dcantu ) 4
Viewing 1 - 25 of 30 n 2 || Next>
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The session will open in a new browser window and look something like this:

/= Thursday, October 07, 2010 at 10:03:08 AM - Panopto Viewer - Windows Internet Explorer
A (C bradiey.edu LS G M AN 2o

Fle Edt Vew Favortes Tools Help

W Favrites |y ) Bradey University = I Local Information = () Search Engines = [0 Technology Links = B | AC Inquire 8 | MyBU & Outiook Web Access | Webster

N - 3
(&) Thursday, October 07, 2010 ot 10:03:08 AM - Panopt.., fi- B | @@ - Bagev Safety Tools+ -

Instructional Technology Assistance Center (ITAC): Thursday, October 07, 2010 at 10:03:08 AM PAN>PTO
ad.bradley.edu’\tony » logout

- Object video S

Notes Search Info

Search. Help

Channel: a&.b.ra d.l-ev.eéiu‘- tony ~ .

Typa notas balow, Hit [Entar] te submit

Minne €D Trtermet fo vl Eoannm -

You can also add the link to this session to Sakai and the participants will not need to log in to
Panopto at all if you have set your folder permissions to "Public”. ITAC can help you get started
-- Call 677-2332.
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