instructions for using Panopto Focus Recorder (Windows7)
Go to http://lectures.bradley.edu <http://lectures.bradley.edu/> with a web browser (Firefox or Internet

Explorer).

1. Login with your BUnetID and password. Please make sure you choose ‘ad.bradley.edu’ instead
of the ‘Panopto’ domain.
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2. Click the Download Recorder link at top screen right.
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3. Select the option of either Recorder or Remote Recorder (Recorder is recommended), and click
the Download Windows button.
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Record PowerPoint, video and audio presentations on your Automatically Record PowerPoint, video and audio presentations
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4.

In the succeeding popup box, click the Save button.
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5. Once the download is complete go to the folder icon on your taskbar and open the ‘Downloads’
folder as shown below. Here you will find the PanoptoRecorder.exe file:
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6. Double click the *‘PanoptoRecorder’ file to install the Recorder. You will get a warning
message as shown below. Here click the ‘Run’ button to allow installation.
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7. Follow the instruction of choosing the destination folder by clicking next:
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8. Here hit “Install’ and the Recorder will be installed on your machine. You can then delete
the ‘PanoptoRecorder.exe’ file in the ‘Downloads’ folder and also close the
lectures.bradley.edu window on your browser.

9. The following window pops up where you can type in your username and password to
log on to the server and open the Recorder.
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Using Panopto Focus to record lectures from a Windows 7 computer

1. Double-click the Panopto Recorder icon on your Desktop.

2. A Panopto Focus popup box will appear. In the “Login” text box, type this:
ad.bradley.edulusername [in which “username” = your BunetID].
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[7] Remember Me (required for offline recording

Login not verified.

a2pM ||

A [ G oW i
P # DG 9/17/2010

In the Password box, type your BUnetID password.
Click the “Log In” button.
A new Panopto Focus popup box will appear.
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6. Inthe Primary Source box at screen left, note the Video, Audio and Quality settings, as well as
the “Other Capture Sources” settings. You can record from a webcam, headset or other mic and
PowerPoint or other screen capture sources.



>3 Panopto Focus

(i
a_furtado
Create New Recording Recording Status I Settings ‘ Logged in Log out PAWTO
X

Please select the inputs that you wish to record. The primary stream determines the duration of your recording, and is typically used for video and/or audio of the presenter.
Additional capture devices can become secondary streams, such as whi % ds, and cameras. Multiple Panopto Recorders can record to the same
session simultaneously.
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7. Click the red Record button to begin creating content.
8. Click the grey Stop button to end content creation.

9. A*“recording complete” popup box will appear. Click the OK button.
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10. In the Panopto Focus popup box, you will be taken to the Recording Status tab. Click the
“Upload to Server” button.
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All sessions recorded on this computer are shown below. Offline gs have not been upk d and are only stored on this computer. Uploading recordings are in

transit to the server, and uploaded recordings are either processing on the server or are ready to view, edit, or share. These are stored on the server and can be safely deleted
from the local hard drive using the delete button.

Al

Only recordings stored on this computer are shown below.

Offline Recordings
Start Time Duration  Session Streams
9/17/2010 401 PM 000001  Friday, September 17, 2010 at 40127 PM  PPT « Audio = Scr

9/17/2010 316 PM 000005 Friday, September 17, 2010 at 3:1639 PM  PPT = Audio + Screen | Upload to Server,

Uploaded Recordings

Start Time Duration Folder Session Actions Status / Link

9/10/2010 3:36 PM 003741 Tony's Test Folder Friday, September 10, 2010 st 32616 PM [Delete Local [Set Offiine] View Edit Share (defoult)
8/27/2010421PM 000309 Tony's Test Folder Friday, August 27, 2010 st 4:21.08 PM |Delete Local) [Set Offline| View Edit Share (default)

8/26/2010 417 PM 000838  Instructionsl Technology Assistance Center (ITAC)  Thursday, August 26, 2010 st 41726 PM  [Delete Local] [Set Offline] View Edit Shace (default)
7/6/2010259PM 000709  Atisha Test: Atisha Test Folder Tuesday, July 06, 2010 at 2:50:42 PM [Detete Local| |Set Offine|




11. A“Choose a Session” popup box will appear. Scroll down the folder list and choose your course
folder by clicking on the associated “Add New Session” button. A Session Name text box will
appear. Type in a session name, and click the “Upload to New Session” button.
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~  ME Advisory Council: Mechanical Engineering Alumni Advisory Council Live Broadcast (6 Se...
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9/17/2010 4:01 PM  00:00:01 Friday, Septembe = =)
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Uploaded Recordings ~ ) ETE 665: Technology Infusion (0 Sessions)
Start Time Duration Folder
9/10/2010 3:36 PM  00:37:41 Tony's Test Foldes ~) ETE_100_10FA (0 Sessions) E
8/27/2010 421 PM  00:03:09 Tony's Test Folded
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12. An Upload Progress indicator will appear.
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X

All sessions recorded on this computer are shown below. Offline recordings have not been uploaded and are only stored on this computer. Uploading recordings are in
transit to the server, and uploaded recordings are either processing on the server or are ready to view, edit, or share. These are stored on the server and can be safely deleted
from the local hard drive using the delete button.

Online Help
Only recordings stored on this computer are shown below. Manage My Recordmgsl
Offline Recordings

Start Time Duration  Session Streams Actions |

9/17/2010 3:16 PM  00:00:05 Friday, September 17, 2010 at 3:16:33 PM  PPT + Audio + Screen |Upload to Server||Delete|

Currently Uploading Recordings

Start Time Duration Folder Session Streams Upload Progress  Actions

9/17/2010 401 PM  00:00:01  Instructional Technology Assistance Center (ITAC) ~ Friday, September 17, 2010 at 4:01:27 PM  PPT + Audio + Screen [ — Delete |
Uploaded Recordings

Start Time Duration Folder Session Actions Status / Link

9/10/2010 336 PM  00:37:41 Tony's Test Folder Friday, September 10, 2010 at 3:26:16 PM [Delete Local| (Set Offline| View Edit Share (defautt)

8/27/20104:21PM 00:03:09 Tony's Test Folder Friday, August 27, 2010 at 421:08 PM  [Delete Local (Set Offine] View Edit Share (default)

8/26/2010 417 PM  00:08:38  Instructional Technology Assistance Center (ITAC)  Thursday, August 26, 2010 at 4:17:26 PM |Delete Locall [Set View Edit Share (default)

7/6/2010 250 PM  0007:09 Atisha Test: Atisha Test Folder Tuesday, July 06, 2010 at 2:50:42 PM Delete Local [Set Offiine

6 PM
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13. Uploading and formatting processes will run for some time. When completed, you will see blue
View-Edit-Share links appear in the Status / Link column on your screen.
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All sessions recorded on this computer are shown below. Offline recordings have not been uploaded and are only stored on this computer. Uploading recordings are in
transit to the server, and uploaded recordings are either processing on the server or are ready to view, edit, or share. These are stored on the server and can be safely deleted

from the local hard drive using the delete button. Online Hell
Only recordings stored on this computer are shown below. Manage My Recordingsl
Offline Recordings

Start Time Duration Session Streams Actions
9/17/2010 3:16 PM  00:00:05 Friday, September 17, 2010 at 3:16:33 PM PPT + Audio + Screen |Upload to Serverl Delete |

Uploaded Recordings

Start Time Duration Folder Session Actions Status / Link

9/10/2010 336 PM  00:37:41 Tony's Test Folder Friday, September 10, 2010 at 3:26:16 PM |Delete Local| [Set Offline| - fault)
8/27/2010 421 PM  00:03:09 Tony's Test Folder Friday, August 27, 2010 at 4:21:08 PM Delete Local| t Offline| View Edit Share (default)

8/26/2010 4:17 PM  00:08:38 Instructional Technology Assistance Center (ITAC) Thursday, August 26, 2010 at 4:17:26 PM | Delete Local| t Offline|
7/6/2010 2:59 PM  00:07:09 Atisha Test: Atisha Test Folder Tuesday, July 06, 2010 at 2:50:42 PM Delete Loca.l] Set Ofﬂinel

View Edit Share (default)




14. Click the blue “Log out” link at top screen right.
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Create New Recording | Recording Status ‘ Settings ‘

from the local hard drive using the delete button.
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X

All sessions recorded on this computer are shown below. Offline recordings have not been uploaded and are only stored on this computer. Uploading recordings are in
transit to the server, and uploaded recordings are either processing on the server or are ready to view, edit, or share. These are stored on the server and can be safely deleted

Online Help

| Only recordings stored on this computer are shawn below.

Manage My Recordmgsl

Offline Recordings

Start Time Duration Session Streams
9/17/2010 3:16 PM  00:00:05 Friday, September 17, 2010 at 3:16:33 PM  PPT + Audio + Screen |Upload to Server|| Delete|

Actions

Uploaded Recordings

Start Time Duration Folder

9/10/2010 3:36 PM  00:37:41  Tony's Test Folder

8/27/2010 421 PM  00:03:09 Tony's Test Folder

8/26/2010 4:17 PM  00:08:38 Instructional Technology Assistance Center (ITAC)
7/6/2010 2:59 PM  00:07:09  Atisha Test: Atisha Test Folder

Session Actions Status / Link
Friday, September 10, 2010 at 3:26:16 PM _|Delete Local| [Set Offline| View Edit Share (default)
Friday, August 27, 2010 at 4:21:08 PM Set Offine| View Edit Share (default)
Thursday, August 26, 2010 at 4:17:26 PM | Delete Local] (Set Offline] View Edit Share (default)
Tuesday, July 06, 2010 at 2:50:42 PM Delete Local [Set Offline]

15. Close the Panopto Focus popup box.



