
Letters of Recommendation 
And FERPA Compliance 

 
In 1998 a student filed a complaint with the Family Policy Compliance Office alleging 
that a faculty member had included a grade and GPA in a letter of recommendation 
without obtaining the student’s permission to do so.  The Family Policy Compliance 
Office determined that the faculty member had violated FERPA. 
 
Statements made by a person naming a recommendation that are made from that person’s 
personal observation or knowledge do not require a written release from the student who 
is the subject of the recommendation.  However, if personally identifiable information 
obtained from a student’s educational record is included in a letter of recommendation 
(grades, GPA, or other non-directory information), the writer is required to obtain a 
release from the student which:  

(1) specifies the records that may be disclosed, 
(2) states the purpose of the disclosure,  
(3) identifies the party or parties to whom the disclosure can be made, and 
(4) is signed and dated by the student.   

 
 
A sample permission letter to write a letter of recommendation: 
 
 
I give permission for Professor Jones to write a letter of recommendation to: 
 
Blue Frog Technologies 
2344 Willow Lane 
Springfield, NC 28109 
 
Professor Jones has my permission to include my grades, GPA, and class rank in this 
letter.   
 
I waive/do not waive my right to review a copy of this letter at any time in the future. 
 
_____________________________     ______________ 
Name      Date 
 
 

  
A Reference Request form is included on the Bradley University Registrar’s web site  
http://www.bradley.edu/registrar/forms/. 
 
If a copy of the letter is kept on file by the person writing the recommendation, it would 
be part of the student’s education record and the student has the right to read it unless he 
or she has waived that right of access.  (See FERPA of 1974 as amended 99.12.b.3) 
 



Directory information may be included in recommendations unless the student has signed 
a statement requesting nondisclosure, in which case no information may be released.   
 
Bradley University in accordance with the Family Educational Rights and Privacy Act of 
1974 (FERPA), has designated the following information as public or “directory 
information” and it may be released on any student, unless the student signs a request to 
limit its release: 
 

Name and address, including telephone listing – local, permanent, and e-mail 
Parent name and address, for news releases only 
Major field of study 
Dates of attendance 
Class and full-time/part-time status 
Approved candidacy for graduation 
Degrees and awards received 
Most recent previous institution attended by the student 
Participation in officially recognized activities and sports 
Weight and height of athletic team members 
Birth date – will be validated only when furnished by the person making inquiry,  

for positive identification of the student.   
 
 
 
 
 
 
 
 
 
 
 
 
 

Bibliography 
 
FERPA 
http://www.ed.gov/offices/OM/fpco/ferparegs.html, The Family Educational Rights and 
Privacy Act (FERPA), the regulations. 
 
http://www.ed.gov/offices/OM/fpco/index.html, Family Policy Compliance Office, US 
Department of Education. 
 
Publications 
Rainsberger, Richard A.: Baker, Elliott G.; Hicks, Dennis; Myers, Brad; Noe, Jim; 
Weese, Faith A.  The AACRAO 2001 FERPA Guide.  Washington, DC:  The American 
Association of Collegiate Registrars and Admissions Officers (AACRAO), 2000.   



 
 
            

     FERPA Lett of Recom3.doc 



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /SyntheticBoldness 1.00
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /FRA <>
    /ENU (Use these settings to create PDF documents with higher image resolution for improved printing quality. The PDF documents can be opened with Acrobat and Reader 5.0 and later.)
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308000200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e30593002537052376642306e753b8cea3092670059279650306b4fdd306430533068304c3067304d307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e30593002>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


